Safer Recruitment Process
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Safer recruitment process

All basketball clubs have a variety of volunteers and staff who assist with the overall running of the club.

Safe recruitment is an essential part of our safer sport practice which demonstrates our commitment to ensuring those who are
recruited into paid or unpaid roles, are suitable to work with children, young people and adults at risk. It is, therefore, important that all
reasonable steps are taken to ensure unsuitable individuals are prevented from working with children, young people and adults at risk.

For all individuals working in a regulated role within a club, the Safer Recruitment Process requires certain steps to be taken. EEAVE

1) PVG Scheme Membership - for regulated roles only
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2) ID checks -for all volunteers and staff

3) Self-declaration - all volunteers and staff
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1) PVG Scheme Membership

Protecting Vulnerable Groups (PVGs) check an individuals’ suitability to work with children, young people and adults at risk.

A PVG scheme application must be carried out for every individual carrying out regulated work within a regulated role in your club.
Even if the individual has a PVG with another organisation (for example, with work), they still require an active PVG for the regulated role

they are undertaking in your club. E

The role cannot be commenced until the PVG is in place.
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The club WPO can assist individuals in completing the application form.

*Please note, lifetime PVG memberships are no longer in effect and so, all PVGs will have a 5-year renewal. If you have any member
who currently has a lifetime PVG, please complete the relevant paperwork and application by April 2026.
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What is regulated work?

Regulated Work Definition (Disclosure Scotland)

The work must be;

- paid or unpaid

- with children and/or young people (those under 18) and/or adults at risk (e.g. those with a disability)

- partof normal duties i.e. the activity is reasonably anticipated and could appear on the person’s job description

- targeted at children.

The work must include;

- caring for children and young people

- teaching, instructing, training or supervising children and young people
- beingin sole charge of children and young people

- having unsupervised access to children and young people

- being a host parent.

#ChangingTheGame

basketballscotland



Who is classed as a regulated role?

PVG Area:

Position child and/or

protected

adult
[Assistant Coach Both
Board Member Both
Chairman/Chairperson Both
Chaplain Both
Child & Adult/vwelfare Both

Protection Officer (VWPFPO)

Child Protection Officer (VWFPFPO) Children

The following table details the positions which are have been agreed with  coacn Both
Committee Member Both

Disclosure Scotland as regulatory positions. Community Coach Both
First Aider Both
Floor Official Both
Host Parent Children

These positions require a PVG for a club before carrying out the role.

Please note, referees are now classed as a regulated role as they hold

a position of trust which influences decisions made in relation to children,

NMembership Both
Secretary/Secretary

Mini Bus driver Children
Official Both
Officiating T utor Children
Photographer Both
Physiotherapist Both
Player /Club Development Children
NManager/ Mentor - Coach

Referee Both

Regional Development Officer Both

Regional Development Officer Children
- Supervising children

young people and protected adults within the sport. Safeguarding Officer (Slub) Both

basketballscotland

(would put this down as WPO)
Team Manager Both
Team Manager- Supervising Children

Children

Treasurer Both
Trustee Both
Volunteer/Helper Children
Youth Worker Children
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Regulated Role?

Club WPO
- Follows Safer
Recruitment Process
- References
Self-declaration form
- Interview (if
applicable)

Club Committee and

WPO
- Make recruitment
decision based on the
Safer Recruitment
Process

Club Committee
Interview (if applicable)

Club WPO
- Follows Safer Recruitment
Process
- Starts PVG application
(either ‘join’ scheme or
‘record update’)
- ID check
- Completes Suitability
Decision Agreement (SDA)
- Submit PVG application to
PVG@basketball.scot

Club committee and WPO
- Make recruitment decision

Unsuccessful
Applicant
- Informed by the
club
Right to appeal

basketballscotland

Successful Applicant
- Appointed by the club and
beginsrole
- Attends club induction
- Completesrelevant
CWPS/CWPO training within
3 months of start date

based on the Safer
Recruitment Process and

basketballscotland

suitability decision

basketballscotland
- Receives and checks the PVG
application sent from the club

basketballscotland
- Submits PVG application to
Disclosure Scotland for processing
- Contacts individual with
confirmation of submission

basketballscotland
- Contacts club WPO of suitability
decision for the applicant based on
PVG information
- updates membership status on
JustGo
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Under 16’s

Whilst individuals who are 15 years and 9 months are able to apply for a PVG, basketballscotland recommends waiting until the age of
16 years.

basketballscotland advises to wait until the individual turns 16 as the paper copy needed for under 16s takes longer than the online
version with individuals waiting longer past their 16" birthday to receive this than those who wait until they turn 16 and complete the
application online.
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2) ID checks

As part of the process for applying for a PVG, the club will need to confirm the identity of the member through an ID check.

ID checks must be carried out in accordance with the Disclosure Scotland Code of Practice: Disclosure Scotland Code of Practice -
mygov.scot
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https://www.mygov.scot/disclosure-code-of-practice
https://www.mygov.scot/disclosure-code-of-practice
https://www.mygov.scot/disclosure-code-of-practice

3) Self-declaration form

Everyone applying for a regulated role within a club must complete a self-declaration form for the club to review.
For all other roles, completion of a self-declaration form is recommended.

The completion of a volunteer self-declaration form allows the individual to disclose any criminal convictions and investigations to
support the recruitment decision.

The club will retain the form in accordance with their secure handling policy.
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Removal of interest

Itis important that all clubs keep basketballscotland informed when individuals who are in regulated roles within their club, leaves
their role/club.

A removal of interest form needs to be completed: Change of PVG member details form - mygov.scot

This should then be submitted to PVG@basketball.scot, who in turn, will inform Disclosure Scotland of the removal, and the specific
PVG will be cancelled. This will ensure that Disclosure Scotland avoids sharing disclosure content with the club/ basketballscotland
for an individual that is no longer part of the club or carrying out a regulated role.

Please be aware when you remove a person from the PVG scheme, should you wish to use them again in the future they will have to go
back through the PVG process.
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https://www.mygov.scot/change-pvg-member-details-form
https://www.mygov.scot/change-pvg-member-details-form
https://www.mygov.scot/change-pvg-member-details-form
mailto:PVG@basketball.scot
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