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Adjustment to assessment

This chapter describes the procedures and regulations linked to the request for special
assessment arrangements and considerations.

How does a candidate apply for a special assessment arrangement?
Requests for special assessment arrangements must be made in writing to the Education
Department.

What types of special assessment arrangements are possible?
There are 3 different types of special assessment arrangements:

» Reasonable Adjustments
» Use of language adjustments

» Special Consideration Adjustments

What are the procedures and regulations regarding the “Reasonable Adjustment” arrangements
for assessments?

e |n accordance with the BBS Equal Opportunities Policy, special adjustments may be
arranged for candidates who have special needs or disabilities. Candidates who may be
eligible for reasonable adjustment arrangements must be identified at the earliest
opportunity, preferably during enrolment or course induction. A special requirements
application should be made in writing and submitted to the Education Department at the
earliest opportunity, but at least 2 weeks prior to the assessment.

e The Education Department will then consider the application for approval and
communicate its decision regarding special arrangements. The arrangements must not
undermine the standard, quality and integrity of the assessment.

e Following the assessment, the assessor must attach a statement to the assessment
register, indicating the special arrangements made and the outcome of the assessment.

e All authorised reasonable adjustment arrangements and linked assessment outcomes are
recorded.

What reasonable adjustments can be requested regarding theory and logbook
assessments?

e A person with dyslexia, reading or writing difficulties may be allowed the assistance of an
amanuensis (assistance with reading/writing), may use a computer or laptop or be given the
facility to tape record his/her answers or conduct an oral assessment.

e A person with limited command of the English language may be allowed to use a bilingual
dictionary and answer in his/her own language and the paper will be translated to facilitate
marking. Consideration may also be given to the question paper being produced in a
particular language.
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e For candidates with impaired vision, the assessment materials may be produced with larger print
size or printed on coloured paper.

What reasonable adjustments can be requested regarding Practical Assessments?

During practical assessments, one of the competencies candidates are assessed on is the

ability to demonstrate skills and practices.

e |n some cases, there might be a justifiable reason why a coach cannot demonstrate without
putting him/herself at risk (e.g. injury, age, etc). In this case, a coach can request a
reasonable adjustment to be allowed the assistance of a second assistant.

e |n some cases, the candidate coach may be allowed to direct an assistant. If the coach
cannot fulfil the above criteria competently, the examiner must use their experience and
discretion.

What are the regulations and procedures regarding language adjustments?

Not all course candidates have English as their first language. To overcome any language

difficulties for those candidates, the following language adjustments can be requested in writing

to the Education Department:

e Producing qualification information and assessment materials in the relevant language as
the need arises

e Permitting candidates with a limited command of the English language to use a bilingual
dictionary or conduct an oral assessment

e Permitting the candidate to answer the questions in their own language and having the script
translated into English before marking

e Areader to translate the questions verbally, with the candidate answering in written form in
the agreed language

e Assessment materials and scripts undertaken in a language other than English will be
carefully moderated to ensure a fair assessment

What are the regulations and procedures regarding “Special Considerations”?

There may be situations where candidates suffer temporary illness, injury or indisposition at the
time of the assessment. For these candidates to be treated fairly, the following guidelines apply:

e The conditions that will be considered for eligibility and application for special consideration
include: temporary illness, injury, indisposition or a circumstance which is beyond the
candidate’s control but considered to be genuine and valid.

e The assessor/invigilator must prepare a report on the circumstances. Details i.e. Name of
Candidate, venue, date, time, assessment title and the special circumstances should be
included in an application for special consideration to BBS

e BBS will consider the application and advise on the course of action to be taken, which may
include:
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- If the candidate withdraws at the time of the assessment for a valid and eligible
reason, arrangements can be made to sit the assessment at another time. Under
these circumstances, a different theory paper must be undertaken but the original
practical assessment skills will remain the same

- If a candidate should arrive late for an assessment and provides a valid reason, the
assessor/invigilator may use their discretion, providing the action does not distract
or disadvantage the other candidates

e Actions taken must be reasonable, practicable and fair to all candidates, to uphold the
standard, equality and integrity of the qualification.

o Where possible, the candidate will be included in another formally organised assessment
but if other arrangements are made, they must be authorised by BBS and the procedures
must be rigorously monitored.

e Any costs incurred may be charged to the individual, but should not be prohibitive.

e Awarding Body will record all instances of special considerations and an annual report
will be produced for evaluation and action.

For more information contact coaching@basketball.scot
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