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UNIVERSITY GUIDANCE

Basketball club and membership management
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1. INTRODUCTION

e All University Clubs who are registered with BUCS must be affiliated with Basketball Scotland, as stated in
BUCS Rules and Regulations.

BAS 2.1 Club Affiliation All institutions/Playing Entities must affiliate to their respective National
Governing Body (NGB) as per the requirements of the BUCS Sport Specific Affiliations Document.
Failure to affiliate to the relevant NGB by the deadlines stated in the BUCS Sport Specific Affiliations
Document will result in sanctions being imposed as outlined in the BUCS Sport Specific Affiliations
Document.

e One club member must take on the role of Portal Administrator to be able to manage the club through
Basketball Scotland’s JustGo membership system. If you are leaving this role please pass on this
document to your successor; and where possible contact membership@basketball.scot to inform them of

the change, so they can give them portal administrator permissions. Otherwise, the club will be unable to
reaffiliate for the next season.
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e Club affiliations expire on 31st of July each year, your club must be reaffiliated before the start of the new
season. Club members cannot renew their own membership until the club is affiliated.

This document details the steps university clubs, and their members need to take, to be affiliated with
Basketball Scotland, and what is needed to be compliant.

2. MEMBERSHIP

All players must have a current Basketball Scotland membership, memberships come up for renewal on 1
August every year. Please ask your players to renew as soon as they can, they will not be able to play without it.
The membership team do not work evenings or weekends and there are often renewal issues where the player
is unable to access their account.

Members cannot renew their membership until the club has reaffiliated.

If the university pays the players membership fee for them, you can request the pay for a member link, or an
invoice from membership@basketball.scot

e Membership sign up can be found on the Basketball Scotland website under members/clubs Login - JustGo

New Member?

Join basketballscotland today

If you are having problems logging in or need further help please
contact basketball. land at member cot

Username

e The password must be at least 8 characters long

Password

o [f either of these messages appear you must have an old account, please contact
membership@basketball.scot who can recover this for you.
e DO NOTTRY TO CREATE A NEW ACCOUNT.

This username already exists

If you are having problems logging in please contact
k I land at member I.scot
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~ % e Once a member has signed up, they can log back in from the
R
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same link and buy a new membership.
e |n My Profile select membership.

Log In

MEMBER DETAILS MEMBERSHIP

PROFILE

.
|

Keep me signed in

Forgot Password? What's My Username?

e Unless the player also plays for another team Local League &

. i . . University
in the SBC National League, they will require the Local Category 2 (Senior / U18 / U16 / U14) -

. . . Players with this membership are not +
League and University membership. eligible to participate in National

Competitions including SBC Leagues & SBC
Cup.

CLICK TO BEGIN »

Portal Administrator

The club administrator/Secretary needs to be given Portal Admin permissions for the club on the JustGo
membership system. If the outgoing administrator is unable to do this before leaving, the incoming
administrator must contact membership@basketball.scot to do this for you. That person must also have
current personal membership.

Volunteers & e If the administrator is not a player themselves, they can sign up

Recreational ] i o
Category 3 - For Volunteers (including those for a volunteer membership, Login - JustGo, which is free.

who are also Table Officials and / or

Statisticians) and Recreational Players.

MORE INFO »



mailto:membership@basketball.scot
https://basketballscotland.justgo.com/Account.mvc/SignIn

A‘

BASKETBALL 99" 2
SCOTLAND P

e Most players will have been playing for another club before joining their university team. If they wish to
continue to play for this team alongside the university, you will need to request a dual membership for

Dual Membership/Transfers

them.

e Please email membership@basketball.scot with the players name and membership number that starts
with ME, and state which club they need dual membership with. We will then email the other club to
confirm they are happy with the dual membership and process this for you.

e |f a player wishes to leave their previous club, as portal administrator you will need to put in a transfer
request through JustGo.

* . e Under My Club select the Request a Player tile. You will need
Y

Club Profile S faEsaFE their full name and date of birth.
e Their current club will then need to release the player.

o @ o=

Data Import Club Members Club Affiliation

e This needsto be done before they can play for you.

I | i
[ ¥ > i ]
Bulk Renew Club Credentials JustGo
Subseription

© | ¢

Credentials Club Reports

Team Rosters

e Once all your members are signed up with full membership, you will need to add them to your team
roster on JustGo.

My Club

* & v

Club Profile Request a Player L4 SeleCt TeamS Undel’ My Club

L+ & 2 <]

Data Import Club Members Club Affiliation

s | -
Y & 0
Bulk Renew Club Credentials JustGo
Subscription

o | ¢

— — ”

Scotland Uni Women's
e Then click on the + button to create a new team or use Team

the Switch button to select a current team,
if not already selected.
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You need tofill in the team’s basic details
under team profile, to be able to add players.

Information

Team created successfully, Now you can complete Team profile and

add Members.

Category

University v
Team Type

Women ¥
League

Senior ¥

You can then search for, and add team members

BASKETBALL 9%
oGOTLAND

Team Management

Team Profile  Team Details ~ Team Members

Basic Details

cancel |
Update team's basic details . /

Team ID
B

Team Name

I Basic Details
Scotland Uni Women's Team

Category must be set to university.
Team type must match the team gender.
League needs to be senior.

If you have any issues adding team members to your roster, please contact membership@basketball.scot

Team Roster
Allocate players and non player to your team roster.

All Members
2 -

/ \

| 0 ]
\ v

Summary By Role

Team Members

Team Management

Team Profile Team Details

Q, search

Sort by Last Name = = @ Add Members
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3. CLUB AFFILIATION

New Clubs
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If your club isn’t already affiliated with Basketball Scotland you can do this by filling out a New Club Query

form.

Once this has been completed, please email membership@basketball.scot to inform them your application
has been completed. They can then support you through the rest of the process.

Reaffiliation

All Clubs must reaffiliate each year, the first year of affiliation is free, there is a £75 fee for every year following.

My Club

*

Club Profile

[+

Data Import

7~
L4

Bulk Renew

o |

Credentials

e In Club Profile select Club
Affiliation.
Then Club under Categories

Club Members

L]

Club Credentials

¢

Club Reports

have expired.

e Toreaffiliate log into JustGo and find Club Affiliation
under My Club.

% Club Profile

% CLUB PROFILE W CLUBDETAILS 48 CLUB MEMBERS T8 CLUB AFFILIATION n REDENTIALS ) FAMILIES

Categories > Club

e ]
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Benefits Benefits

You will then be asked to upload your club Policies and credentials, if you don’t already have them, or they

For more information about the documentation required under Basketball Scotland’s Minimum Operating

Requirements please see 4. Essential Documents and Policies


https://forms.office.com/e/33frrmb6Mi?origin=lprLink
https://forms.office.com/e/33frrmb6Mi?origin=lprLink
mailto:membership@basketball.scot

1. Policies & Credentials

If there are no documents showing click on ADD to upload

Club Constitution
Please upload your Club Constitution here

Current (0) Expired (1)

@ You have no active.

Equality, Diversity and Inclusion (EDI) Policy / Statement
Please upload your club EDI Policy / Statement here

Current (0) Expired (2)

@ You have no active.
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¢ Club Constitutions expire after 5 years
¢ EDI Policies expire after 3 years
eSafeguarding Statement expires every year

Safeguarding Statement

Please upload the relevant Statement for your club

Current Expired

4. ESSENTIAL DOCUMENTS AND POLICIES

Minimum Operating Requirements

Policies

Is affiliated to Basketball Scotland.
Has a chair and club administrator, who’s contact information are updated with Basketball Scotland.

All members have Basketball Scotland membership which are renewed annually.
Agree to respond to dual registration requests as soon as possible.

In line with Basketball Scotland’s Minimal Operational Requirements the following documents must be uploaded and
kept up to date for club affiliation. Templates can be found on the Club Affiliation page.

e Equality and Diversity Policy/Statement - Expires after 3 years
o Safeguarding Statement - Expires every year

e Club Constitution - Expires after 5 years
Your Constitution is the document that sets out the purpose and rules of your club. It should simply and
effectively detail how your club operates, outlining the functions and rules within which the club and its

members will operate.

Your Constitution, alongside the club’s policies and procedures, will help ensure your club is able to run
smoothly as well as giving authority to your club committee to carry out their functions. A good


https://www.basketball.scot/en/content/pages/43214
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constitution can provide protection to your members as well as the volunteers who manage the club’s
affairs.
If you are planning to incorporate your club as a charity or a community company the Charity
Commission or Companies House as the regulators provide guidance, and if you are looking to apply for
Community Amateur Sports Club Status there is guidance here.
What's the point of a constitution?
A good constitution:

= Explains the purpose of your club.

= Helps to protect members and volunteers.

= Gives guidance on how procedures should work.

= Helps to avoid, clarify and help to sort out internal problems.

= Enables your club to develop and progress, including incorporating if appropriate.

=  Shows funders that you exist and what you are about.

Safeguarding / PVG

As a university club you must follow the rules, regulations and safeguarding policies of the leagues you are
entered in during any competitions. And as part of a university, you will also subject the institutions regulations
and reporting policies if any safeguarding issues arise during training.

For BUCS rules please see the link below.
BUCS-Safeguarding-Policy-October-2025.pdf

However, as your sporting governing body Basketball Scotland also requires you to acknowledge our
safeguarding policies by signing and uploading
= University Club Safeguarding Statement — signed and uploaded to JustGo

If you have any specific queries around safeguarding, please contact safeguarding@basketball.scot



file:///C:/Users/JoClaydon/Downloads/BUCS-Safeguarding-Policy-October-2025.pdf
https://basketballscotland.sharepoint.com/Shared%20Documents/Business%20Support/Membership/2.%20Clubs%202025%20-%202026/1.%20Club%20Affiliation/3.%20Affiliation%20Process%20Update%202026/Safeguarding%20Statements/University%20Club%20Safeguarding%20Statement.docx
mailto:safeguarding@basketball.scot

